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Maintains records (e.g. individual case notes, files, contact log, database, etc.) of students served for the
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—Jses knowledge of Trauma Informed Strategies to support dis-engaged youth.
Achieves program enrollment goals.

Performs other duties as assigned.

KNOWLEDGE AND ABILITIES:
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Effectively communicate orally and in writing and with diverse individuals and groups
Effectively communicate orally and in writing in Spanish highly desirable.

EDUCATION AND EXPERIENCE:
Any combination equivalent to: bachelor’s degree from an accredited college or university with major
course work in accounting, business administration or a related field and three years of experience related
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liaising, conducting outreach and researching and evaluating data for a program that caters to at-risk
youth.

Valid California C driver’s license is required.
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WORKING CONDITIONS:
Work flexible hours to meet needs of families and attend evening meetings



